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All Alcohol to be consumed within the 
Social Hub area as per below.
Alcohol to be served by licensed duty 
manager from the kitchen which will be 
cordoned off by a table for service.

All food is prepared in the Social Hub 
before the event and served throughout 
the event

Staff queue here to be served
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	Scale plan of the premises: Yes
	Manager certificates: Yes
	CPTED site assessment: Yes
	Menus and drinks list: Yes
	Town planning certificate: Off
	Public notice: Yes
	Host responsibility policy: Yes
	Club rules or constitution: Yes
	Building certificate: Off
	Building evacuation scheme declaration: Yes
	Staff training plan: Yes
	A schedule of your club’s activities: Yes
	Written consent from the building owner, and the body corporate if required: Off
	Check Box: Fee 2: Off
	Check Box- wish to advertise my public notice on the Council website 2: Yes
	Fee amount 2: $654.25
	Security plan: Yes
	variation of conditions: Off
	renewal of licence: Yes
	Check Box 7: Yes
	Check Box 8: Off
	Yes - Is a licence already held for the premises concerned: Yes
	No - Is a licence already held for the premises concerned: Off
	If yes, state the kind of licence and licence number:: Club Licence SR 496681
	Postal address for service of documents 2: Greater Wellington Regional Council, 100 Cuba Street, Te Aro, Wellington
	Postcode 2: 6011
	Full legal name of club 2: Greater Wellington Staff Social Club Incorporated
	Trading name of club 2: Greater Wellington Staff Social Club
	not-for-profit sports/recreation club 2: Yes
	another kind of not-for-profit club 2: Off
	club with a permanent charter 2: Off
	Yes - main purpose of the club the sale and supply of alcohol 2: Off
	No - main purpose of the club the sale and supply of alcohol 2: Yes
	The Act the club is incorporated under 2: Incorporated Societies Act
	Club's Main purpose is 2: To organise and run social events for members of the social club
	Total club membership 2: 220
	Number of members under the age of 19: 0
	Secretary’s name 2: Nicola Widdis
	Occupation 2: Security/Systems Analyst
	Residential address 2: 20B Beauchamp Street, Tawa, Wellington
	Name of daytime contact 2: Nicola Widdis
	Phone number 2: 021452600
	Email 2: Nicola.Widdis@gw.govt.nz
	YES- club own the building and grounds: Off
	YES - licence sought conditional upon the premises being constructed or altered: Off
	YES - club share the premises with any other club: Off
	A supervised area : Off
	A restricted area: Off
	No designated areas: Yes
	club own the building only: Off
	NO - club share the premises with any other club: Yes
	No club own the building and grounds: Yes
	No- licence sought conditional upon the premises being constructed or altered: Yes
	Address of club premises: 100 Cuba Street, Te Aro, Wellington
	Any name, trading name or name of building: Greater Wellington Regional Council
	If yes, what is the name of the other club?: 
	When does each club use the premises?: 
	What is the full name, address, email and phone number of the owner: Arthur Investment Group Limited
	If yes, describe the changes you are making and what consents you have:: 
	What form and term of tenure does the club have: Permanent tenure as part of Greater Wellington Regional Council
	Days when alcohol is to be supplied 2: 7 days per week, 3pm-11pm
	Full name and address of managers 2: Nicola Louise Widdis
	Full name and address of managers 3: 
	Full name and address of managers 4: 
	Expiry date 2: 06/01/2023
	Expiry date 3: 
	Expiry date 4: 
	Certificate number 2: SR495637
	Certificate number 3: 
	Certificate number 4: 
	Describe the club’s experience and training in the sale and supply of alcoho: Multiple years running Social club events including happy hour events typically held at the end of each month. The club has been incorporated since 1996 and has run social events that included the sale or supply of alcohol for all of these years
	What actions does the applicant propose to take to make sure minors (people under 18 years) and into: Duty manager supervising all staff serving alcohol. No minors among our members, any minors brought to the event are not served. Food is provided at every event where alcohol is supplied as well as filtered water stations readily available in the social hub. On duty staff to watch for signs of intoxication, cut off people if needed and encourage food and water intake 
	What other actions does the applicant propose to take to promote responsible alcohol consumption?: promotion of food and water consumption, poster messaging at the bar where alcohol is served, on duty staff to monitor alcohol consumption and rate of consumption of attendees 
	What actions does the applicant propose to take to provide help with and information about transport: Public transport options are promoted by staff (we run the public transport as part of Metlink) and offer to contact taxis if required
	What other systems (including training) and staff are, or will be, in place for compliance with the : On duty staff given a list of responsibilities and expectations whilst on duty and if in doubt about anything to ask the licensed On duty manager. 
	on (date):: 02/11/2022
	Print name 1: Nicola Widdis
	Print name 2: 
		2022-11-02T15:04:12+1300
	Nicola Widdis


	Full name and postal address of applicant 2: Greater Wellington Staff Social Club Incorporated, C/- Greater Wellington Regional Council, 100 Cuba St, Te Aro, Wellington
	Full address of premises 2: 100 Cuba Street, Te Aro, Wellington 6011
	Trading name/name of club 2: Greater Wellington Staff Social Club
	Purpose of club 2: Staff Social Club
	Days and hours the club intends to operate 2: Monday to Sunday, 3:00pm to 11:00pm
	Summary of variation if applicable: N/A
	Premises name: Greater Wellington Regional Council
	Premises name 1: 100 Cuba StreetTe AroWellington
	Print name: Nicola Widdis
		2022-11-02T15:04:30+1300
	Nicola Widdis


	on (date): 02/11/2022
	Dated at (place):: Greater Wellington Regional Council
	�the building in which the premises is situated has an evacuation scheme for public safety that meet: Yes
	�the building, by reason of its current use, does not require such a scheme, or the building is exem: Off
	�a draft scheme is currently before the Fire Service for approval: Off
	Yes - Customers cannot climb on structures or fittings: Yes
	No - Customers cannot climb on structures or fittings: Off
	NA - Customers cannot climb on structures or fittings: Off
	Yes - Safe is out of public view: Off
	No - Safe is out of public view: Off
	NA - Safe is out of public view: Yes
	Yes - The maximum number of patrons for the premises is displayed and 
complied with: Off
	No - The maximum number of patrons for the premises is displayed and 
complied with: Off
	NA- The maximum number of patrons for the premises is displayed and 
complied with: Yes
	Yes - Bar is easily approached by customers: Yes
	No - Bar is easily approached by customers: Off
	NA Bar is easily approached by customers: Off
	Yes - Bar area is open with no obstructions affecting monitoring of premises: Yes
	No - Bar area is open with no obstructions affecting monitoring of premises: Off
	NA - Bar area is open with no obstructions affecting monitoring of premises: Off
	Yes - Sufficient seating is provided: Yes
	No - Sufficient seating is provided: Off
	NA - Sufficient seating is provided: Off
	Yes - If cash registers are not front facing mirrors are installed for monitoring 
customers: Off
	No - If cash registers are not front facing mirrors are installed for monitoring 
customers: Off
	NA - If cash registers are not front facing mirrors are installed for monitoring 
customers: Yes
	Yes - The premises are not overcrowded: Yes
	No - The premises are not overcrowded: Off
	NA - The premises are not overcrowded: Off
	Yes - Where there may be blind spots, mirrors or CCTV are installed: Off
	No - Where there may be blind spots, mirrors or CCTV are installed: Off
	NA - Where there may be blind spots, mirrors or CCTV are installed: Yes
	Yes - Area behind the bar is raised to improve visibility: Off
	No - Area behind the bar is raised to improve visibility: Off
	NA - Area behind the bar is raised to improve visibility: Yes
	Yes - Customers can easily move around the premises: Yes
	No - Customers can easily move around the premises: Off
	NA - Customers can easily move around the premises: Off
	Yes - Cash registers are front facing: Off
	No - Cash registers are front facing: Off
	NA - Cash registers are front facing: Yes
	Yes - There are no obstructions within the bar causing blind spots: Yes
	No - There are no obstructions within the bar causing blind spots: Off
	NA - There are no obstructions within the bar causing blind spots: Off
	Yes - Bar staff have good visibility of entire premises: Yes
	No - Bar staff have good visibility of entire premises 2: Off
	NA - Bar staff have good visibility of entire premises 2: Off
	Yes -Premises is laid out so staff can monitor patrons at all times: Yes
	No - Premises is laid out so staff can monitor patrons at all times: Off
	NA - Premises is laid out so staff can monitor patrons at all times: Off
	Yes - External security lighting is installed: Off
	No - External security lighting is installed: Off
	NA - External security lighting is installed: Yes
	Yes - No areas are too dark inside the premises: Yes
	No - No areas are too dark inside the premises: Off
	NA - No areas are too dark inside the premises: Off
	Yes - External lighting is suitable: Yes
	No - External lighting is suitable: Off
	NA - External lighting is suitable: Off
	Yes - Lighting allows staff to monitor patrons inside the premises: Yes
	No - Lighting allows staff to monitor patrons inside the premises: Off
	NA -Lighting allows staff to monitor patrons inside the premises: Off
	Yes - Internal lighting can be raised in an emergency or incident and at closing time: Yes
	No - Internal lighting can be raised in an emergency or incident and at closing time: Off
	NA - Internal lighting can be raised in an emergency or incident and at closing time: Off
	Yes -Lighting allows door staff to check IDs: Off
	No - Lighting allows door staff to check IDs: Off
	NA - Lighting allows door staff to check IDs: Yes
	Yes - Internal lighting is suitable: Yes
	No - Internal lighting is suitable: Off
	NA - Internal lighting is suitable: Off
	yes - A street trading licence or equivalent is held and is current: Off
	No - A street trading licence or equivalent is held and is current: Off
	NA - A street trading licence or equivalent is held and is current: Yes
	Yes - Outdoor drinking areas are well defined from surrounding external 
environment: Off
	No - Outdoor drinking areas are well defined from surrounding external 
environment: Off
	NA - Outdoor drinking areas are well defined from surrounding external 
environment: Yes
	Yes - Staff understand its operation: Yes
	No -Staff understand its operation: Off
	NA - Staff understand its operation: Off
	Yes - Where queuing occurs outside the premises, there is sufficient space: Off
	No - Where queuing occurs outside the premises, there is sufficient space: Off
	NA - Where queuing occurs outside the premises, there is sufficient space: Yes
	Yes - Security staff are properly trained and certified: Off
	No - Security staff are properly trained and certified: Off
	NA - Security staff are properly trained and certified: Yes
	Yes - Outdoor drinking areas are not overcrowded: Yes
	No - Outdoor drinking areas are not overcrowded: Off
	NA - Outdoor drinking areas are not overcrowded: Off
	Yes - Customers can move easily around the outdoor drinking areas: Yes
	No - Customers can move easily around the outdoor drinking areas: Off
	NA - Customers can move easily around the outdoor drinking areas: Off
	Yes - Patrons are aware of the CCTV system: Yes
	No - Patrons are aware of the CCTV system: Off
	NA - Patrons are aware of the CCTV system: Off
	Yes - Door staff monitor entrances and exits: Off
	No - Door staff monitor entrances and exits: Off
	NA - Door staff monitor entrances and exits: Yes
	Yes - Staff monitor the premises for conflict and crime: Yes
	No - Staff monitor the premises for conflict and crime: Off
	NA - Staff monitor the premises for conflict and crime: Off
	Yes - Pavement creep is not evident: Off
	No - Pavement creep is not evident: Off
	NA - Pavement creep is not evident: Yes
	Yes - Lighting allows staff to monitor patrons: Yes
	No - Lighting allows staff to monitor patrons: Off
	NA - Lighting allows staff to monitor patrons: Off
	Yes - CCTV is positioned to monitor vulnerable areas: Off
	No - CCTV is positioned to monitor vulnerable areas: Off
	NA - CCTV is positioned to monitor vulnerable areas: Yes
	Yes - CCTV is installed to monitor blind entrances and exits: Yes
	No - CCTV is installed to monitor blind entrances and exits: Off
	NA - CCTV is installed to monitor blind entrances and exits: Off
	Yes - Staff are visible to patrons: Yes
	No - Staff are visible to patrons: Off
	NA - Staff are visible to patrons: Off
	Yes - Toilets are inspected regularly: Yes
	No - Toilets are inspected regularly: Off
	NA - Toilets are inspected regularly: Off
	Yes - The premises are maintained at a suitable temperature: Yes
	No - The premises are maintained at a suitable temperature: Off
	NA - The premises are maintained at a suitable temperature: Off
	Yes - Outdoor drinking areas are monitored by bar and/or security staff: Yes
	No - Outdoor drinking areas are monitored by bar and/or security staff: Off
	NA - Outdoor drinking areas are monitored by bar and/or security staff: Off
	Yes - CCTV is installed: Yes
	No - CCTV is installed: Off
	NA - CCTV is installed: Off
	Yes - Entrances and exits are visible from behind the bar area: Yes
	No -Entrances and exits are visible from behind the bar area: Off
	NA - Entrances and exits are visible from behind the bar area: Off
	Yes - There are sufficient numbers of staff to ensure control of the premises: Yes
	No - There are sufficient numbers of staff to ensure control of the premises: Off
	NA - There are sufficient numbers of staff to ensure control of the premises: Off
	Yes - Toilet facility entrances are visible from the bar area: Off
	No - Toilet facility entrances are visible from the bar area: Off
	NA - Toilet facility entrances are visible from the bar area: Yes
	yes - A ventilation system is installed: Yes
	No - A ventilation system is installed: Off
	NA - A ventilation system is installed: Off


