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Councillor Sparrow  
Alistair Sutton  
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Have your say! 
You can make a short presentation to the Councillors at this meeting. Please let us know by noon the working day 
before the meeting.  You can do this either by phoning 803-8334, emailing public.participation@wcc.govt.nz or 
writing to Democratic Services, Wellington City Council, PO Box 2199, Wellington, giving your name, phone 
number and the issue you would like to talk about. 
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1 Meeting Conduct 
 

1. 1 Apologies 
The Chairperson invites notice from members of apologies, including apologies for lateness 
and early departure from the meeting, where leave of absence has not previously been 
granted. 
 

1. 2 Conflict of Interest Declarations 
Members are reminded of the need to be vigilant to stand aside from decision making when 
a conflict arises between their role as a member and any private or other external interest 
they might have. 
 

1. 3 Confirmation of Minutes 
The minutes of the meeting held on 12 November 2015 will be put to the Tawa Community 
Board for confirmation.  
 

1. 4 Public Participation 
A period of at least 10 minutes shall be set aside near the beginning of Tawa Community 
Board meetings to enable members of the public to make statements about any matter that 
may be of importance to the residents of Tawa. The total time set aside for public 
participation may be extended with the majority agreement of the Board. A member of the 
public wishing to raise a substantive matter should be invited to present it under deputations. 
 

1. 5 Deputations 
Unless the meeting determines otherwise, a limit of 10 minutes in total shall be placed on the 
members of the deputation addressing the meeting. No deputation shall be received by the 
Board unless an application stating the purpose of the deputation has been received by the 
Chief Executive and the Chairperson’s approval has been obtained. 

 
1. 6 Items not on the Agenda 
Any item not on the agenda may only be discussed if a motion to discuss the item is passed 
by a unanimous resolution of the meeting; and: 
 
1. The item is a minor item relating to the general business of the local authority; and 
2. The Chairperson explains at the beginning of the meeting, at a time when it is open to 

the public, that the item will be discussed at the meeting but no resolution, decision or 
recommendation may be made in respect of that item except to refer that item to a 
subsequent meeting for further discussion; and 

3. The Chairperson explains to the meeting why the item is not on the agenda and the 
reason why discussion of the item cannot be delayed. 

 

2 Oral Reports 

2.1 Policing in Tawa 

2.2 Tawa Primary Schools Citizenship awards 

2.3 Tawa Community Board Discretionary Fund 

2.4 Members’ Reports 
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 3. Reports 

 

 

2016-17 ANNUAL PLAN PROCESS 
 
 

Purpose 

1. To provide the Board with an overview of the process for developing the 2016-17 
Annual Plan process. 

 

Recommendation 

That the Tawa Community Board: 

1. Receive the information. 

 

Background 

2. It is a statutory requirement for councils to produce an Annual Plan and a Long-term 
Plan. 

3. In June 2015, the Council signed off its 2015-2025 Long-term Plan. 

4. Annual Plans give effect to the Long-term Plan. Council is now required to develop its 
2016-17 Annual Plan which gives effect to year 2 of the 2015-25 Long-term Plan which 
is about investing in the future of Wellington. 

5. Council has agreed to consider new initiatives for 2016-17. 

Discussion 

6. This is an oral briefing to provide information on the process and to advise that there is 
an opportunity for you to participate and engage with Council and promote the Annual 
Plan. 

 
 
 

Attachments 
Nil 
 

Author Neil McInnes, Principal Advisor  
Authoriser John McGrath, Acting Director Strategy and External Relations  
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 SUPPORTING INFORMATION 

Consultation and Engagement 

This is an oral briefing, which forms part of the early engagement with key stakeholders for 

the 2016-17 Annual Plan. 
 

Treaty of Waitangi considerations 

There are no Treaty of Waitangi implications emerging from this report. 

 

Financial implications 

This is an oral briefing. Any financial implications will be considered as part of the Annual 

Plan process. 

 

Policy and legislative implications 

Any policy and legislative implications will be considered as part of the Annual Plan process. 

 

Risks / legal  

Any risks and legal implications will be considered as part of the Annual Plan process. 

 

Climate Change impact and considerations 

There are no climate change impacts. 

 

Communications Plan 

There is a communications plan for the 2016-17 Annual Plan process.  
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 TAWA COMMUNITY BOARD QUARTERLY REPORT 

 
 

Purpose 

1. To provide the Tawa Community Board with an update on the activities of the Mervyn 
Kemp Library, Tawa Community Centre and Linden Social Centre, for the quarter of 
August to October 2015. 

Summary 

2. Mervyn Kemp Library offers circulation, information, outreach, class visits, preschool 
storytimes, holiday programmes and Baby Rock & Rhyme sessions.  Tawa Community 
Centre and Linden Social Centre provide community spaces for event and meeting 
bookings, as well as recreational drop-in space. 

 

Recommendation 

That the Tawa Community Board: 

1. Receive the information. 
 

 

Discussion 

3. Mervyn Kemp (Tawa) Library –  

a. All staff on the day took part in the national wide Shake-out event in October. 

b. All library branches now have Meccano & Lego sets plus building blocks which 

parents/caregivers can issue to their card for children to use in the library. 

c. Baby Rock & Rhyme – this is held every Friday morning at 9.30am and is aimed 

at babies aged 0-2 years.  New presenters have been trained, and they bring a 
wide range of experience to these sessions. 

d. Pre-school story time – held every Monday morning at 10.30am and aimed at 

children aged 2-5 years.  Attendance numbers have declined over the year, 
which can be attributed to more children being registered at child care facilities in 
the area. 

e. School visits – St Francis Xavier primary school continue to visit the library 

weekly for a fun-filled 45 minutes. 

a. School holiday programmes – The September/October school holiday 

programme was well attended by 78 people.  The theme was science/technology 
related and the children enjoyed playing with Lego blocks and Meccano sets. 

b. Displays – various displays have been set up to promote our collections.  These 

included cats, Lego, grand designs, photography, and emergency (Shake Out). 

c. Statistics – Issues are up slightly and visitors and new memberships are down 

slightly.  Children’s attendance at their events are well down from last year, but 
there had been a special school visits promotion at that time last year, and also 
as noted above pre-school registrations are up. 

Issues: Visitors: New members: Children’s events: 

Aug-Oct 2014 34,167 27,679 112   1,150 

Aug-Oct 2015 35,225 26,911 107   900 

+/-% variation 3.1%  -2.8% -4.5%  -21.7%  
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 4. Tawa Community Centre (TCC) – 

a. Tawa Ratepayers continue to meet at TCC. 

b. There have been an increasing number of Vibrant Tawa meetings at TCC. 

c. The Greater Wellington Regional Council have held meetings here also. 

d. The Medium Density Housing project had open days here for the community to 

discuss concerns or get more information from council members.  This will then 
be followed by a public meeting at the beginning of December to hear more about 
the proposal and discuss the concept of medium-density housing in Tawa. 

e. Tawa has had an increase in regular bookings, and was busy in September with 

Tracy Odell Dance exams.  

f. In September was the Spring into Tawa Market Day, and again the local WCC 

facilities ran their Tawa Trivia Trail.  TCC had a good turn out during the morning.  
Everyone had to come back to the centre after completing their worksheet and 
make a spring object which when taken together created an attractive mural. 

g. At the end of this week TCC is hosting the Tawa Primary Schools Citizenship 

awards, as presented by the Mayor. 

h. The Tawa Community Theatre are currently in production mode, with three 

shows held last week and another three this Thursday-Saturday.  Their show, 
West High PTA Presents From Berlin To Burlesque it proving to be very popular. 

i. Statistics – Monthly average visitors:  4,716.  Quarterly 

(August/September/October) occupancy rate, across three spaces:  35.19% 

5. Linden Social Centre (LSC) – 

a. Linden Social Centre hosted a successful Neighbourly potluck dinner in August 
for the community. 

b. A couple of groups who had discontinued their bookings at LSC during this past 

year have re-booked for 2016. 

c. The Tawa Community Garden meetings are being held in the LSC’s Doris Mills 

Lounge. 

d. Statistics – Monthly average visitors:  1,596.  Quarterly 

(August/September/October) occupancy rate, across two spaces:  22.06% 
 
 
 

Attachments 
Nil 
 

Author Jay Robinson, T/L Libraries&Community Spaces  
Authoriser Greg Orchard, Chief Operating Officer  
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 ADOPTION OF NEW TAWA COMMUNITY BOARD STANDING 

ORDERS 
 
 

Purpose 

1. The purpose of this report is for Tawa Community Board to adopt new Standing Orders 
based on feedback from the Working Party following a review of the Board’s existing 
Standing Orders. 

Summary 

2. The Tawa Community Board Standing Orders are out of date and the replacement 
Standing Orders will resolve this. 

3. The updated Tawa Community Board’s Standing Orders are based on the Wellington 
City Council Standing Orders including provision for attendance at meetings via audio 
and audiovisual links.   

 

Recommendations 

That the Tawa Community Board: 

1. Receive the information. 

2. Agree to adopt new Tawa Community Board Standing Orders to take effect from 
11 February 2016. 

 

Background 

4. Tawa Community Board appointed a working party at its 12 November 2014 meeting to 
review the current Tawa Community Board Standing Orders as many of the references 
to legislation and practice are out of date. The Working Party comprised of Councillor 
Lester and Board members Hansen and Marshall. 

5. The Board’s existing Standing Orders are not current as they do not reflect the new 
provisions of the Local Government Act 2002. 

6. The working party met and after considering the Model Standing Orders, agreed to use 
the Wellington City Council Standing Orders as the basis for a new set of Tawa 
Community Board Standing Orders which include provision for use of audio and 
audiovisual links (refer to Attachment 1 to this report.) The working party was aware 
that access to these links is not currently available at Tawa Community Board 
meetings, but considered that including these provisions in the replacement standing 
Orders served to “future proof” them so that they do not need to be amended should 
this facility become available. 

7. The Wellington Council Standing Orders have been tailored for the use of the Tawa 
Community Board by replacing references only relevant to Council to references only 
relevant to the Tawa Community Board. 

Discussion 

8. At its meeting on the 12 November 2015, the Working Party provided the Board with an 
update on its recommended changes to its Standing Orders and advised that it was in 
favour of aligning the Tawa Community Board’s Standing Orders as closely as possible 
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 to that of Wellington City Council. Feedback included that the Tawa Community Board 

agrees to include deputations under “public participation”, and that the definition of 
public participation be expanded to include deputations. Petitions will be treated 
according to the provisions in the Wellington City Council Standing Orders. 

9. The proposed key changes are captured as follows: 

 

Current Standing Orders New Standing Orders 

Deputation and public participation 
separated. A period of 10 minutes is set 
aside for public participation and 10 
minutes for deputations. 

Public participation and deputations will be 
combined. Individuals will have 5 minutes 
to speak, and organisations 10 minutes. A 
total of up to 60 minutes will be set aside. 

Petitions  Include the Wellington City Council 
standing orders in relation to petitions 

No provision for audiovisual and audio 
links as these Standing Orders are dated 
December 2011. 

Include provisions for audiovisual and 
audio links following changes to the Local 
Government Act in August 2014 

Notices of motions The notices of motion have been 
amended to allow for an item to be 
submitted two weeks prior to the 
scheduled meeting (the Board meets 
every four weeks.) 

 

10. The new Tawa Community Board Standing Orders were circulated to the members 
prior to this meeting for comment. 

11. To give effect to the Board’s new Standing Orders, a 75% majority is required. If the 
Board resolves to adopt these new Standing Orders at this meeting, the new Standing 
Orders will take effect at the next Tawa Community Board meeting scheduled for 11 
February 2016. 

 
Next Actions 

12. Once adopted, the Tawa Community Board will commence use of the new Standing 
Orders at its next meeting scheduled for 11 February 2016. 

 

 
 

Attachments 
Attachment 1. New Tawa Community Board Standing Orders   Page 14 
Attachment 2. Standing Order: Audio and Audiovisual Links   Page 87 
  
 

Authors Helga  Sheppard, Governance Advisor 
Clare Sullivan, Principal Governance Advisor  

Authoriser Anusha Guler, Acting Director Governance  
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 SUPPORTING INFORMATION 

Consultation and Engagement 

No consultation required. 

 

Treaty of Waitangi considerations 

No treaty considerations. 

 

Financial implications 

No financial implications. 

 

Policy and legislative implications 

The report seeks to give effect to recent legislative changes. 

 

Risks / legal  

The report seeks to give effect to recent legislative changes. 

 

Climate Change impact and considerations 

No climate change considerations. 

 

Communications Plan 

Communicate to the organisation and the public the availability of the new audio and audiovisual 

facilities. 
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 MANAGEMENT OF TAWA COMMUNITY BOARD 

DISCRETIONARY FUND 
 
 

Purpose 

1. The purpose of this report is to provide the Tawa Community Board with information on 
how best to manage payments from its Discretionary Fund to beneficiaries so that 
payments are made in a timely manner and the report back process by beneficiaries is 
improved. 

 

Recommendations 

That the Tawa Community Board: 

1. Receive the information. 

2. Agree to amend the process for payments to beneficiaries from the Tawa Community 
Board Discretionary Fund with effect from 01 March 2016 

 

Background 

2. The Tawa Community Board’s Discretionary Fund is administered by Wellington City 
Council and is an annual figure of approximately $10,000 exclusive of GST.  

3. A monthly reconciliation of the Discretionary Fund is made available to the Board 
members and circulated in advance of every meeting. This reconciliation provides the 
Board with information on the balance remaining in the fund, as well as resolutions 
from previous meetings and details on purchases made in the month. 

4. At every Board meeting, the members decide whether to make any payments from its 
Discretionary Fund for projects that directly benefit residents or organisations in Tawa. 
The item/s to be paid is debated, voted on, and a resolution passed stating the amount 
of the payment/s and what the payment/s is to be used for.  

5. The payments that the Board agree to can vary from small amounts to large amounts, 
depending on the item or project. 

6. At the end of each financial year ending 30 June, and depending on the balance 
available in its Discretionary Fund, the Tawa Community Board will resolve to pay 
amounts to a number of beneficiaries to be used for various projects in Tawa. 

7. At its last meeting of 12 November 2015, the Board requested that officers provide the 
Board with advice on how best to manage the payments from the Discretionary Fund in 
order to improve the turnaround time for payments to beneficiaries as well as improving 
the requirements for beneficiaries to report back to the Board on the progress and 
outcomes of projects. 

Discussion 

8. The current process for managing payments to beneficiaries at the end of each 
financial year from the Board’s Discretionary Fund is very manual. 

9. Currently, the Tawa Community Board’s grants process is managed by Council’s 
funding team using an online portal tool. It is proposed that the online funding portal for 
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.4
 the Discretionary Fund be set up and managed in a similar way to that of the Tawa 

Community Grants process. 

10. It is recommended that the online portal be used where payments to beneficiaries will 
be $1000 or more, and using the same criteria to assess the payments as those 
currently used for the Tawa Community Grants process. 

11. The use of the online funding portal for managing the Discretionary Fund payments will 
provide the Board with better mechanisms for managing this fund. The online tool can 
be used to trigger requests to beneficiaries to provide reports to the Board on how the 
funds were spent and the project outcomes and deliverables. The online tool can also 
be used to generate various financial reports which the Board may find useful. 

12. The process for managing the Discretionary Fund payments to beneficiaries of $1000 
and more is summarised as follows: 

 The Board will resolve at a meeting to support a project in principle and make a 
payment subject to the beneficiary meeting criteria and providing appropriate 
additional material (such as quotations etc.) 

 Democratic Services and the Funding Team will contact the beneficiary  

 The beneficiary submits all relevant project documents and project outcomes on-
line 

 An assessment (against criteria and agreement in principle)of the beneficiary’s 
project is made by the Funding Team 

 Once the assessment has been made, the Funding Team will provide all 
information to the Board. It is recommended that the Board gives the delegation 
to the Chair and Deputy Chair to make the final approval. A memo will be 
provided to the Chair and Deputy Chair for sign off 

 When the final signed approval is received, the Funding Team will send a formal 
notification to the beneficiary with all relevant instructions, including instructions 
on how to report back on the project and its outcomes within a 12 month period 

 The Board will receive a consolidated report annually on all projects and 
associated outcomes which have been funded by the Discretionary Fund. 

13. The proposed process for managing the Discretionary Fund is outlined in Attachment 1 
and the proposed criteria is listed in Attachment 2. 

 

Next Actions 

14. If the Board agrees to the proposed changes, then officers will work to implement the 
changes to the management of the Discretionary Fund to take effect from 01 March 
2016. 

 
 

Attachments 
Attachment 1. Tawa Community Board Discretionary Fund Process   Page 91 
Attachment 2. Discretionary Fund Payments Criteria   Page 93 
  
 

Author Helga  Sheppard, Governance Advisor  
Authoriser Deb Howse, Manager, Iro/Acting Manager, Democratic Services  
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 SUPPORTING INFORMATION 

Consultation and Engagement 

Discussions were held with the Chair, Deputy Chair about the proposed changes, and 

subsequently with the Board at its meeting on 12 November 2015. 
 

Treaty of Waitangi considerations 

There are no Treaty of Waitangi considerations. 

 

Financial implications 

There are no financial implications. 

 

Policy and legislative implications 

There are no policy or legislative implications. 

 

Risks / legal  

There are no legal implications or risks associated with the proposed change. 

 

Climate Change impact and considerations 

There are no climate change impacts or considerations. 

 

Communications Plan 

No communications plan is required. 
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 RESOURCE CONSENT APPLICATIONS AND APPROVALS FOR 

30 OCTOBER 2015 TO 30 NOVEMBER 2015 
 
 

Please ensure that you have read and understood the requirements contained in the 
supporting information template contained at the back of this report. 

Purpose 

1. In accordance with an agreement reached with the Tawa Community Board, the 
purpose of this report is to advise the Board of all resource consents lodged, along with 
decisions made by Officers acting under Delegated Authority, on Land Use and 
Subdivision resource consent applications.  

 

Recommendation 

That the Tawa Community Board: 

1. Receive the information. 

 

Background 

2. This report advises the Community Board of resource consents lodged and decisions 
made during the period 30 October to 30 November 2015. 

Discussion 

3. For the period from 30 October to 30 November 2015, there were no applications 
lodged with the Council. 

4. For the period from 30 October to 30 November 2015, there were three applications 
approved under delegated authority. 

 

Service 
Request  

Address Applicant 

344375 
 

11 RANGATIRA ROAD 
  

Andrew Guerin 

Outline plan for concept areas and bridges 25 & 27 

345999 
 

11 RANGATIRA ROAD 
 

Andrew Guerin 

1.5. Land Use: Access track to bridges 19 and 20 

341024 
4 WILLIAM EARP PLACE 
 

David Gibson 

Multi-unit residential development of 30 units 
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 Attachments 

Nil  
 

Author Judy Harte, Executive Support Officer  
Authoriser Anthony Wilson, Chief Asset Officer  
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 CURRENT AND UPCOMING COUNCIL CONSULTATIONS 

ITEMS 
 
 

Purpose 

1. To provide the Tawa Community Board with an update on the current items Council is 
seeking public feedback on and to advise the Board on upcoming items for 
consultations. 

 

Recommendation 

That the Tawa Community Board: 

1. Receive the information  

 

Discussion 

2. The Council will be or is currently seeking feedback on the following items: 

 Karori – medium density housing (submissions close 4.00pm, 18 December 
2015.) 

 Tawa – town centre plan (submissions close 4.00pm, 18 December 2015.) 

 Tawa – medium density housing (submissions close 4.00pm, 18 December 
2015.) 

 District Plan Change 80 – minor amendments to Wellington City District Plan 
maps and texts 

3. Wellington City Council would like your views on allowing medium-density housing to 
be developed in Tawa and Karori, and whether these town centres can support the 
growth. In addition, the public’s views are being sought on the proposed options for 
improving Tawa’s town centre. 

4. The Council is also seeking the public’s views on a range of minor amendments and 
rezoning to the Wellington City District Plan maps and text. 

5. All relevant information and supporting information is available on Council’s website: 
http://wellington.govt.nz/have-your-say/consultations 

 

Options 

6. Should the Board wish to make a submission on any of these items; the submission will 
need to be retrospectively ratified at the next Board meeting which is scheduled for 
Thursday, 11 February 2016. 

 
 

Attachments 
Nil  
 

Author Helga  Sheppard, Governance Advisor  
Authoriser Crispian Franklin, Governance Team Leader  
 

  

http://wellington.govt.nz/have-your-say/consultations
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 SUPPORTING INFORMATION 

Consultation and Engagement 

All relevant supporting information and documentation relating to these items for consultation 

are available on Council’s website and community input is being sought. 
 

Treaty of Waitangi considerations 

Any Treaty of Waitangi considerations will be taken into account. 

 

Financial implications 

Any financial implications will be considered. 

 

Policy and legislative implications 

Any policy and legislative implications will be considered. 

 

Risks / legal  

Any legal implications and risks will be taken into account. 

 

Climate Change impact and considerations 

Climate change impacts (if any) will be considered. 

 

Communications Plan 

Council’s website details the next steps for each item that is being consulted on.  
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.7
 FORWARD PROGRAMME 

 
 

Purpose 

1. To provide the Tawa Community Board with a draft work programme for its amendment 
and approval. 

 

Recommendations 

That the Tawa Community Board: 

1. Receive the information. 

2. Amend the work programme if necessary. 

 

Discussion 

2. Below is the draft work programme for the Board’s approval and amendment where 
necessary: 

Thursday, 11 February 2016 

 Standing Items: 

o Policing in Tawa 

o Tawa Volunteer Fire Brigade 

o Community Speaker (if any) 

o Resource Consents 

o Upcoming Areas of Consultation (if any) 

o Tawa Community Board Discretionary Fund Update 

o Reports back from Board Members 

o Forward Programme 

 Agenda Items: 

o Update from Wellington Water (to be confirmed) 

o Quarterly reports (October to December 2015) – Recreation Wellington 

o Update from Wellington Water  
 
 

Attachments 
Nil  
 

Author Helga  Sheppard, Governance Advisor  
Authoriser Crispian Franklin, Governance Team Leader  
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 SUPPORTING INFORMATION 

Consultation and Engagement 

No consultation or engagement is required. 
 

Treaty of Waitangi considerations 

There are no Treaty of Waitangi considerations associated with this report. 

 

Financial implications 

There are no financial implications associated with this report. 

 

Policy and legislative implications 

There are no policy or legislative implications associated with this report. 

 

Risks / legal  

There are no risks or legal implications associated with this report. 

 

Climate Change impact and considerations 

N/A. 

 

Communications Plan 

N/A.  
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